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Mesa, CA 92628. Telephone: 714/751- 
1883. 

All PERSONNEL JOURNAL articles are 
copyrighted by A.C. Croft, Inc., and no 
article may be copied or reprinted with- 
out permission of the publisher. 

As a service, PERSONNEL JOURNAL 
makes reprints of its articles available 
and provides permission to reprint ma- 
terial based on individual requests. 

Reprints of any article can be or- 
dered based on the following price 
schedule. The schedule applies to in- 
dividual titles of articles. 

1-99 
100 - 499 


$ 3.00 each 

$ 15.00 per 100 pages 
500 - 999 $ 12.00 per 100 pages 
1000 plus $ 10.00 per 100 pages 

Please add 15% for shipping and 
handling to all orders. (CA residents 
add 6% sales tax). All orders less than 
$20 must be prepaid. Allow at least 28 
days for normal delivery. All quantity or- 
ders are delivered UPS unless otherwise 
specified. If urgent delivery is required, 
charges will be billed at cost. When 
ordering, please list the title of the arti- 
cle, the author and the reprint number. 
Send orders to: PERSONNEL JOURNAL 
Editorial Services, RO. Box 2440, Costa 


‘¢"* 


Mesa, CA 92628. Telephone: 714/751- 
1883. 

Microfilm copies of articles are 
available from: University Microfilms, 
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benefits outlined in this 19-page reprint. 
This basic review provides the do’s and 
don’ts as well as guidelines for introduc- 
ing “cafeteria compensation” in your 
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$1.95 shipping and handling each) Do 
you want to motivate your people? Or 
help them motivate themselves? In 31 
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and make your next meeting a success, 
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through objective setting, planning, 
drawing up an effective agenda, using 
constructive conflict and avoiding the 
“group-think” syndrome. 
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Job Descriptions: How to Write and 
Use Them ($10.95, plus $2.25 shipping 
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prehensive manual to write job descrip- 
tions that work and avoid controversy. 
In the back of the book, there are sam- 
ple job descriptions you can adapt for 
your own use. 
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sales tax.) All orders less than $20 must 
be prepaid. 
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Subscription Department, PERSONNEL 
JouRNAL, P.O. Box 2440, Costa Mesa, 
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